
Holidays Act 2003 payroll ‘must-knows’ for employees

All employees have 
entitlements to annual 

holidays, public holidays,  
sick leave, bereavement leave 

and alternative holidays. 
Visit www.employment.

govt.nz/leave-and-holidays/
minimum-leave-and-holidays-

entitlements for more 
information on entitlements 

If it isn’t clear whether a day is 
an otherwise working day for 
you, you should discuss this 

with your employer

JANUARY

If you don’t work the same 
hours/days each week, you 

should discuss with your 
employer what 4 weeks’ annual 

holidays looks like for you

All discussions between you 
and your employer about your 
holiday and leave entitlements 

and the impact of changes 
should be in good faith, open  

and honest

If you think you haven’t got 
the right holiday and leave 
pay or entitlements or your 
employer hasn’t kept good 

records; talk to your employer 
or seek help from your union 
or legal advisor, or contact us 

for information. 

LEGAL

Your employer has to keep  
a holiday and leave record  

for you. You may also want to 
keep your own records

RECORDS

If your work pattern changes, 
you should discuss with 

your employer how this will 
affect your holidays and leave 

entitlement and pay

This information is guidance only, is not legally binding, and should not be substituted for legal advice or for the wording of the Holidays Act 2003. MBIE does not accept any responsibility or liability for error of fact, omission, interpretation or opinion that may be present,  
nor for the consequences of any decisions based on this information.


